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Annex - 1:
Option Form  
Travel Request
	A.1.  I wish to exercise the normal travel entitlements as set out in the applicable WHO Staff Rules and related provisions and hereby authorize the Organization to take care of the travel arrangements for myself and/or eligible family members in accordance with the authorized 
  entitlements
	

	OR


	

	A.2.  I wish to opt for the Lump Sum for Statutory Travel for myself and/or eligible family members for travel on change in duty station as set forth in the applicable policy and procedures and as explained to me.
	

	Shipment of Personal Effects/Removal


	

	B.1. I wish to exercise the normal shipment entitlements as set out in the applicable WHO Staff Rules 850, 855.1.3 and related provisions and hereby authorize  the Organization to make all shipping and insurance arrangements in accordance with the authorized entitlements  
	

	OR


	

	B.2. I wish to opt for the Lump Sum Relocation Grant as set out in the policy and procedures and have completed and attached the form WHO278.
	







_________________________________






Staff Member

__________________






Date
__________________________________________________________________________   

 Travel Itinerary Details to be completed 

	
	Date of Departure from Current Duty Station
	Date of Arrival at Destination
	Destination
	Mode of travel

	Staff Member:

Family Members: 

1.

2.

3.

4.

5. 
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